[image: image1.jpg]NADOHE




From:
 The National Association of Diversity Officers in Higher Education (NADOHE)

To: 
 Organizations Applying for NADOHE Chapter Status 

Re:
 NADOHE Chapter Agreement and Application

The National Association of Diversity Officers in Higher Education is inviting your organization to become a Chapter of NADOHE. The purposes of NADOHE are to: be a voice in higher education diversity policy; establish a broader network of diversity officers and other multi-cultural experts; and to work on a global basis with other like-minded institutions and individuals to advance higher education diversity in unique ways.

This option is offered in response to member requests for the formation of local, state, regional and special interest alliances to strengthen the common goal of inclusive excellence in higher education.  Organizations wishing to become a Chapter of NADOHE must meet the requirements outlined in the attached NADOHE Chapter Agreement and must complete the application provided as Addendum A to that Agreement. Please carefully review these documents and the NADOHE Bylaws which are also attached. 

Please work with your Chief Diversity Officers and other organization leaders to complete this Application. It is intended that all Chapters be on the same application schedule.

Please contact Debra Nolan, CAE, at 561-472-8479 if you have questions or need additional information as you complete the application. Once it is completed, please e-mail an electronic copy of the application and requested attachments to dnolan@nadohe.org. Also, please mail 
a hardcopy to: NADOHE, 4440 PGA Boulevard, #600, Palm Beach Gardens, FL, 33410.
Attachments:

NADOHE Chapter Agreement 



Addendum A, NADOHE Chapter Application




NADOHE Bylaws
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Addendum A: NADOHE Chapter Application
Chapter officers, please submit the following information in support of your application for Chapter status in NADOHE: (Use additional pages as necessary.)
1. What is the name of your (local, state, regional or special interest) organization?

2. What is the mission of your organization?

3. Please provide a statement of intent to become a Chapter of NADOHE.
4. Who is the Chair of your organization?

5. Provide complete contact information for that person including mailing 
and e-mail addresses and phone numbers.

6. Who is the Vice Chair of your organization?

7. Provide complete contact information for that person including mailing 

and e-mail addresses and phone numbers.

8. Who is the Secretary of your organization?

9. Provide complete contact information for that person including mailing 

and e-mail addresses and phone numbers.
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10. Who is the Treasurer of your organization?

11. Provide complete contact information for that person including mailing 

and e-mail addresses and phone numbers.

12. Does your organization maintain a web site? If yes, what is the URL?

13. When does your organization elect officers?

14. Does your organization function under the calendar year or some other annual basis as the “fiscal year?”
15. What events has your organization scheduled for the next 12 months?

16. Is your organization in compliance with IRS Form 990 requirements? IRS 
Forms 990 and 990-EZ are used by tax-exempt organizations to file annual 
tax returns with the IRS.
Please attach the following to your application in both electronic and hard copy formats:
· The names of all current Organization members; include their status as a Chief Diversity Officer (CDO) or a non-CDO and confirmation of membership in NADOHE.
· A copy of the organization’s Bylaws or rules and procedures adopted for operational purposes.

· Two copies of the Chapter Affiliation Agreement signed by an officer.

· The organization logo, if any, for use on the NADOHE Web site. Include any instructions the logo use. Please contact the NADOHE office should your organization wish to use the NADOHE logo.
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